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Hacrosiue [NonoxeHue onpenensieT BHYTPEHHUH MOPSAJOK B MYHHUIUITAJIbHOM
OIOKETHBIM  JOIIKOJLHOM  0Opa3oBaTeNbHOM — ydpexIeHHH  «JleTckui  can
xoMbuHupoBanHoro Buaa Ne 9 «Kypapnuk» craHuLbl MapbUHCKOM (Ialiee 10 TeKCTy
Yupexaenue) ohopMieHUs IpueMa Ha paboTy U yBOJIBHEHHUSI COTPYTHUKOB.

I. OcHoBanusi BO3BHHKHOBEHUH TPYAOBBIX OTHOILIEHHH

1.1. TpynoBble OTHOIIECHHS MEXAy PaOOTHUKOM M YYPEKIECHHEM BO3HHMKAIOT Ha
OCHOBAaHHU TPYJOBOrO JOTOBOPA, 3aKIOYaeMOr0 UMM B COOTBETCTBUHM C TpymOBbIM
Konekcom PO.

1.2. B cnydae (akTHYeCKOro AOMyLIeHUs pabOTHMKA K paboTe ¢ BeAOMa U MO
OPYyYEHUIO DPYKOBOAMTENS YUPEKACHUS TPYAOBbIE OTHOILICHHMS BO3HHMKAIOT Ha
OCHOBAaHHHM TPYAOBOIO JIOr0BOpa HE3aBUCHMO OT TOro, ObLI JiM TPYJOBOW JOTOBOP
HaJIexkauM oo6pa3zoM oopMIIEH.

I1. Ilpuém Ha padoty

2.1. Tlpuem Ha paboTy B VYypexaeHHe MPOU3BOAUTCS Ha OCHOBAHHUH
3aKJIFOYEHHOT0 MEX Y YUpeKaeHueM U pabOTHUKOM TPYIOBOIO 10rOBOpa.

2.2. Tpynosoii [OroBop 3aKiroYaeTcs B IHCbMEHHOM Qopme (B TOM
YKCIIe 3JIEKTPOHHOW), COCTaBIseTcs B JBYX OK3EMIUIApax, KaXIbld H3 KOTOPBIX
NOANMMUCEIBaeTcss cTtopoHamMu. OAMH 3K3eMIULIp TPYIOBOrO [I0roBopa MepeaeTes
pabOTHHUKY, IPYTOM XpaHUTCS Y 3aBEAYIOLIETO Y YPEKIECHUEM.

2.3. Tlo pacrmopsoKeHHIO 3aBEeAyIOLIEro YYpexJIeHHEM MW C ero BeloMa
pabOTHUK MOKET OBITH JOMYyIleH K paboTe NO ohOpMIIEHHs TPYIOBOrO JOroBopa B
IMCHMEHHOM (GopMe (B TOM YHCIIE JIEKTPOHHOM). B 3TOM city4ae Tpya0BOH A0TOBOp C
paGOTHUKOM B MUChbMeHHOW (opme odopMIisieTcss He MO3JHee TpeX OHEHW CO JHS
(haKTHUEeCKOro JOMYyIIEHHUs ero K padbore.

2.4. JIoKyMeHTbI, IpeabsiBlIieMbI€ IIPU 3aKIIOYEHUH TPYAOBOI0 JO0T0OBOpA.

[Ipu npuemMe Ha paboTy B yUpeXxaeHHe COTPYIHUK 0053aH NpeabIBUTh:

— TIACTIOPT WUJIW WHOU JOKYMEHT, YAOCTOBEPAIOIUMI JIMYHOCTD;

— TPYIOOBYKO KHIKKY, OGOPMIEHHYIO B YCTAaHOBJIIEHHOM IIOpsIKe, 3a
HUCKIIIOYEHUEM clTydaeB, KOrjga TPYJOBOW JOroBOpP 3aKJIHOYaeTCs BIIEPBbIC
WK pabOTHHK MOCTyMaeT Ha paboTy Ha YCIOBUAX COBMECTUTEIILCTBA,

— CTpaxoBOE CBUJIETEJILCTBO NEHCUOHHOIO CTPaXOBaHus,

— CBHUJETEIBCTBO O ITOCTAHOBKE Ha ydeT (U3UYECKOro JIMIa B HajOroBOM
Oprasxe;

— JIOKYMEHTBI BOWHCKOTO Y4eTa JJisi BOEHHOOOS3aHHBIX W JIMLI, TOIEXKaIIKX
NPU3BIBY HA BOCHHYIO CIIyXOy;

— JIOKYMeHT 00 00pa30oBaHWH, O KBATU(UKALUU WUIU HAIUYUU CIIELMAIbHBIX
3HAHWHI NPH MOCTYIUIEHHH Ha paboTy, TpeOyollylo clelHalbHbIX 3HAaHUH
WJIU CTlelMalbHON MOATOTOBKH;

— CHOpaBKy O HaJIWYUU (OTCYTCTBHUH) CYIMMOCTH U (MiM) (aKkTa yroloBHOIO
mpeciieloBaHuss JUOO O IPEKpalleHUH YrOJIOBHOI'O IIPEC/IEIOBaHUS TIO
pPEeabUIUTUPYIOIMM OCHOBAHHUSM, BBIJAHHYIO B TOpsJKke U 1O (opme,
KOTOpBIE YCTAaHABIMUBAIOTCS (eaepabHbIM OpPraHOM HCIIOJIHHUTENLHOM



BJIACTH, OCYIIECTBISAIOMMM (GYHKUMM 10 BbIpabOOTKE M pealu3aluu
rocyIapCTBEeHHOU MOJMTUKYA U HOPMaTUBHO- [IPABOBOMY PETYJIHUPOBAHHUIO B
cepe BHYTPEHHUX OeT;

— JpyTrHe JOKyMeHThbI, TpeOOoBaThb KOTOPBIE pAa3pelIeH0 IEeHCTBYIOLIUM
3aKoHOAaTeIbCcTBOM PO.

[Tpu 3akir0O4eHUU TPYAOBOrO JOrOBOpa BIEPBBIE TPYI0OBas KHUXKKA M CTPaxoBOe
CBUIETENLCTBO T'OCYIapCTBEHHOIO TEHCHOHHOTO CTPaxoBaHUs OQOpMIISETCS Ha
paboTHHKA YUpeKIECHUEM.

2.5. llpuem Ha paboTy Oe3 M[OKYMEHTOB, IEpPEYUCICHHBIX B 1.2.4, He
IIPOU3BOJIUTCSI.

2.6. B nensx Gojee MOJHON OlLIEHKH NMPOGECCHOHANIbHBIX M JEJIOBBIX Ka4eCTB
MPUHUMAEMOro Ha paboTy JHIla, aAMUHUCTPALUs YUYPEXKIECHUS MOXKET IPEeMIOKUTh
eMy MpeACTaBUTh KPATKyI) MUCBMEHHYIO XapaKTepUCTHUKY (pe3loMe) BBINNOJIHAEMOMN
paHee pabOTHl (yMEHHE IIOJIb30BAThCSl OPITEXHUKOW, paboTaTh Ha KOMIIBIOTEDE,
3HaHUHU COBPEMEHHBIX 00pa30BaTe/IbHbIX TEXHOJIOTHA U T.1.).

2.7. Tlpuem Ha pabGoTy B VYUpexIeHHEe OCYIIEeCTBISETCS, KaK IIpaBWIO, C
MIPOXOXJEHUEM HCIBITATEIFHOTO CPOKa MPOAOJIKATEIBHOCTBIO TPEX-1IECTH MECSLIEB,
B 3aBUCHMOCTH OT JIOJIKHOCTH.

III. Odpopmaenue npuema Ha pabory

3.1. Odopmrenne npuema Ha paboOTy OCYILIECTBISIETCS 3aBELYIOLIUM
Yupexnaenus.

3.2. Ilpuem Ha paboty odopMIseTCs NMPUKa30M 3aBEAYIOLIEr0 YUpexIeHHEM,
U3JaHHBIM Ha OCHOBaHUU 3aKJIFOUEHHOI'O TpyJ0BOro norosopa. CoaepxaHue npukKasa
JOJKHO COOTBETCTBOBATH YCJIOBUSM 3aKIOUYEHHOI0 TPYIOBOI'O A0Ir0BOpA.

3.3. Ilpuka3 3aBenyromiero YdpexiaeHHeM O NpueMe Ha paboTy oObsBisercs
pabOTHHKY IOA pPacIHUCKy B TPEeXIHEBHBIH CPOK CO IHS TMOIIMUCAHUS TPYIOBOTO
norosopa. [To TpeboBanuo paboTHHKA 3aBeAyIOIIMMA 00s3aH BBIIATH €My HaJJlexaille
3aBEPEHHYIO KOIIHIO TAaKOr0 MIpUKa3a.

3.4. Ilpu nmpueme Ha paboTy 3aBeAyIOIIMH OO0s3aH O3HAKOMHUTH PAaOOTHHKA C
JEHCTBYIOIIMMH B Y4YpEXKACHUU IpaBUIaMU BHYTPEHHEro TPYJOBOrO pPaCMOpsIKa,
WHBIMHA  JIOKQJIbHBIMH  HOPMAaTUMBHBIMM  aKkTaMu  ([IpUKa3aMH, [paBUIIAMH,
MOJIOKEHUAMH, HMHCTPYyKUusiMH, B ToM uuciae nmo OT u Tb, mpoTtuBomoxxapHOU
6e3onmacHOCTH T.1.), UMEIOIIMMH OTHOLICHUE K TPYAOBOM GYHKIIUU pabOTHHKA.

IV. JInuHoe ge10 paboTHHKA

4.1. Ilpu npueMe Ha paboTy B YupexkIeHHe 3aBOTUTCS TUIHOE [1E]I0 pabOTHHKA.
Jlnynoe neno paboTHMKAa  BeleTcs  3aBeAYIOUIMM  YUpeXKIEHHS WM
JEJOMPOU3BOUTENEM YUPEIKICHHUS.
Benenve HecKoNbKUX NTUYHBIX A€l Ha OJHOro pabOTHUKA HE JOITyCKAETCs.
C6op u BHeceHue B NUYHOE AeJ0 pabOTHHKA CBEIEHHMH O €ro IOJUTHYECKOH U
PENMTHO3HOU [TPUHAUIEKHOCTH, O YACTHOM JKU3HU 3aIperaeTcs.
4.2. B nu4HOe neno paboTHHUKA BHOCATCS CIIEAYIOIINE JOKYMEHTHI:
. 3asBJIE€HME O IpUeMe Ha paboTy.
. AHKera.
. JInunag kaprouka padoTHHKa (yHUUUMpOoBaHHas Gopma T-2).
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Konus 10KyMeHTa, YIO0CTOBEPSIOIIEro JUYHOCTE PaOOTHHKA.

Konus cBUIETENLCTBA O IIOCTAHOBKE Ha y4eT B HatoroBoM oprase (MHH)

Komnusi cTpaxoBOTO CBHAETENHCTBA IEHCUOHHOIO CTPAXOBAHUS.

ABtoOuorpadus.

Kormust TpyZnoBoW KHHXXKH WM JOKYMEHTa, IOATBEPKAAIOLIETO MPOXOXKACHHUE

BOEHHOMN WJIW WHOHU CITYKOBI.

9. Komnuu QUIIOMOB, CBUIETENHCTB 00 00pa30BaHUU.

10.Konuu TOKyMEHTOB O IPUCBOEHUHU YUYEHOI'O 3BaHHUsl, CTEIIEHH.

11.Konuu pacnopsikeHusl, pUKa3a 0 Ha3Ha4Y€HWH Ha JOJDKHOCTD.

12.Komus pacnopsikeHusi, IpyuKasa 0 NepeMELIEHUH 10 JOJDKHOCTH.

13.Konuu OUIIOMOB, CBUAETENLCTB O MPOXOXKACHUH MOBBIIIEHUS] KBATH(DUKALUH
(IepernoAroTOBKH).

14.Konuu NOKYMEHTOB O MOOLIPEHHUSX, B TOM YHCJIE O NPHUCBOCHUH IMOYETHBIX
3BaHUMN.

15.Konuu 1oKyMEHTOB O IPOXOXKAECHUH aTTECTALIUH.

16.Konuu 1OKyMEHTOB O BBIIUIATE BO3HATPAKICHHUS.

17.TpynoBoit 1orosop.

18.Komnust MEAMLIMHCKOrO CTPaxoBOI'o ITOJIKCa.

19.Korus cBUAETENBCTBA O 3aKIIFOYSHUH U paCTOPKEHUH Opaka.

20.0nuce JOKYMEHTOB, UMEIOLIUXCS B INYHOM JETIE.
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4.3. Cenenus 0 pabOTHHKE, TPEICTABICHHE KOTOPhIX PAOOTHUKOM Y UPEKAECHUIO
B cootBeTcTBHH ¢ TK P® He sBnsieTcst 00s13aTeIbHBIM, MOTYT OBITh BHECEHBI B JINYHOE
JIeJi0, TOJBKO ¢ cornacus paboTHUKA.

4.4. 3aBemyromwmii 00s3aH 00€CNEeUUTh 3alIUTy [IEPCOHAIBHBIX JTaHHBIX
paboTHUKA.

4.5. PaboTHUK 00s3aH MPEJIOCTABIATh B MECSUHBIA CPOK CBEIeHUsI 00 U3MEHEHUH
CBOEro CEMENHOro IOJIOXKEHHUs, MECTa )KUTEIhCTBA, HOMepa Tene(oHa, OTHOLIEHHs K
BOMHCKOU Ciryk0e, 00pa30BaTeIbHOIO ypPOBHSI M IpYyTrHe CBEIAEHHUs, BKIIIOYaeMbI€ B
JUYHOE JIeJIO.

V. YBoJibHeHHE pa0OTHHKA

5.1. YBonbHeHHE pabOTHHUKA MTPOU3BOJUTCS IO OCHOBAHUSAM, IIPEAYCMOTPEHHBIM
TpynoBeim  Komekcom  P®, ¢  coOmtoneHWeM  YCTAHOBJIEHHBIX  CPOKOB
3a0J1arOBpeMEeHHOr0 MUCHMEHHOTO NPEeAyNpEeXACHUS O MPEACTOSIIEM YBOJbBHEHUH U
BBIIIATON YCTAHOBJICHHBIX KOMIIEHCALIUH.

5.2. Bo Bcex ciyyasx ITHEM YBOJbHEHMsS] paOOTHHKA SBISETCS MOCIEIHUN JEHb
ero paboTel B YUpeKIeHUHU.

5.3. OdopmieHue YyBOJbHEHHUS pabOTHHKA MPOU3BOAUTCS IIyTEM H3JaHUs
npukKasa 06 YBOJIbHEHUH 3a MOJANKCHIO 3aBEAYIOLIETO Y UPEKAEHUEM.

5.4. B mocienHu#t OeHb pabOThl 3aBedylIIWil 00s3aH BbIATh PAOOTHHUKY
TPYAOBYIO KHHWXKY, OpPYTrde JOKYMEHTBI, CBsi3aHHblE C pabOTOW, MO NMUCBMEHHOMY
3asgBieHnt0 PaboTHuka. K mOKyMeHTaM, CBsi3aHHBIM C PabOTOM, OTHOCATCS KOIWH
NpHKasa o pueMe Ha paboTy, MPUKA30B O MepeBoax Ha Ipyryro paboTy, npukasa oo
YBOJIBHEHUH ¢ PabOTHI; BBIITUCKU U3 TPYIOBOUM KHMXKKH; CIIPaBKU O 3apabOOTHOM miiare,
nepuoze paboTel B YUpexkIeHUU U OpYTHE.



Konuu [10KyMeHTOB, CBs3aHHBIX C pPabOTOHM, MAOKHBI OBITH MOJIHCAHBI
3aBEAYIOLINM U 3aBEPEHBI [1€YaThIO.

5.5. B ciyyae, ecnu B JeHb YBOJIbHEHHUs paOOTHHKA BBIIATH TPYAOBYHO KHUXKKY
HEBO3MOJKHO B CBSI3M C OTCYTCTBHEM paOOTHHKa JHMOO €ro OTKa3oM OT MOJIyYeHHs
TPYAOBOH KHIJKKH Ha PYKH, KaJpoBasl Clly>k0a HanpaBiisieT pabOTHUKY YBEIOMIIEHHE O
HEOOXOIMMOCTH SIBUTHCS 33 TPYJAOBOM KHUXKKOM MO0 AaTh corylacue Ha OTIIPaBJIEHHUE
ee mo noure. Co mHsA HampaBieHHUs yBeaomieHHss OpraHuszanus ocBoOOXkaaercs OT
OTBETCTBEHHOCTH 3a 33/I€PKKy BbIIa4U TPYJAOBON KHUKKH.



